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Graduate Student Leave of Absence

Graduate Student Leave of Absence

Enroliment Policy

Graduate students are required to maintain an active status through continuous enrcliment from the time of first enrollment until graduation. Therefore, graduate
students must register for a minimum of 1 graduate credit hour each semester (excluding summer) until graduation [doctoral students that have begun to register for
dizzertation hours (course 600) must register for a minimum of 3 hours during all semesters, including summer] OR the student can submit a Leave of Absence (LOA)
form requesting a pre-approved break in enrcllment (up to two vears).

The minimum enroifiment for intermational students may be diferent, and infernational students must check with the Center for Global Engagement (CGE) fo delermine
the minimum enrciiment required o maintain salisfactory enroliment requirements attached fo their specific visa.

Leave of Absence (LOA) Policy

A Leave of Absence (LOA) is a temporary cessation of study and may be granted for up to two (2) years for medical reasons and other emergencies. A Leave of
Absence (LOA) allows graduate students in good academic standing to postpone their studies for a definite period of time, normally not to exceed two (2) vears in the
event of unavoidable circumstances (e.g., active military duty, etc.). Supporting documentation must be submiited with the LOA form. A letter of support from the
Director of Graduate Studies/Department Head may be included. All LOAs are reviewesd and granted on a case by case basis.

A graduate student who wishes to request a LOA will submit to the Graduate School a completed Leave of Absence form which requires the endorsement of the
student's Department Head and Director of Graduate Studies. The LOA form is first approved at the department and then submitted to the Graduate School for
approval. An official Leave of Absence begins only after the student receives a copy of the request with the Graduate Dean's signature confirming final
approwval of the Leave of Absence.

Application for a Leave of Abzence must be received by the Graduate School before the last day of classes for the semester for which the LOA is requested. A leave of
absence will not be granted retroactively after the end of the semester.

An approved Leave of Absence stands in lieu of registering for the minimum of 1 credit hour {or 3 hours for PhD students registering for course 600} for each semester
for which the leave of absence is granted. During a leave of absence, students may not use UT facilities, resources, or services designed or intended only for enrolled
students; receive a graduate assistantship, fellowship, or financial aid from the University, or take any UT courses.

An approved leave of absence does extend the allotted time limit toward degree completion. The termis) andfor year(s) of an approved Leave of Absence (LOA) will mot
be counted toward time to degree and milestone deadlines such as Admission to Candidacy.

Students receiving funding of any kind should be aware of certain consequences of a Leave of Absence. Of course, a student on leave may not hold a Graduate
Assistantship. For students receiving federal financial assistance, the U.5. Department of Education regulations require the University to report enrollment status as
“WITHDRAWN" when students take a leave of absence for a semester or more. This resulis in the beginning of the Federal Stafford Loan grace period and/or the
starting of repayment of the Federal Supplemental Loan for Students. Additionally, upon returning to the University of Tennessee, Knoxville, new loan applications must
be submitted and an in-school deferment form must be filed.

Student Instructions

1. Confer with your Department Head and/or Director of Graduate Studies and relevant offices (e.g. Financial Aid, CGE, Graduate Assistant employment)
regarding the impact of a LOA on vour financial, academic, work-related, and personal circumstances; and

2. Confer with yvour Department Head and/or Director of Graduate Studies about what, if any, conditions may be placed on yvour reinstatement after the LOA

3. If after the above review and consultation, you choose to request an LO&, Click the Mext button to get started.

Important Notes

¢« When to submit the request: You should submit the LOA form to the Graduate School as soon as possible but, the form must be received before the last day
of classes for the semester for which the LOA is requested. & leave of absence will not be granted retroactively after the end of a semester.

* Verify college approval: Submitting the LOA form to your college does not guarantee that the reguest will be approved. You should confirm that your college
approved yvour LOA and verify the approved LOA start and return dates.

« Cancelling registrations: An approved LOA does NOT automatically cancel any registrations. If yvou are enrolled for the termis) included in the approved LOA,
vou must cancel vour registration(s} and withdraw from UTK. Failure to withdraw from MyUTE will result in billing and assigned grades for the termis).

* Financial support {from the University): If you receive financial aid from the University, you should talk with the office giving your support {depariment,
graduate assistantship, Financial Aid, Graduate School Fellowship Office) to learn about any effect a leave of absence might have.

* Financial support (from private funding sources): If you receive funding from a source outside the University, vou should talk with that agency to leam about
any effect a leave of absence might have. zInternational student: You must contact CGE to determine what, if any, impact the LOA will have regarding your legal
status.

# Dual program student: If vou are a dual program student, yvou must request a LOA from each program and will need to request reinstatement from each
program/department.

+« Reinstatement after LOA: If yvou obtain an approved LOA, you are eligible for reinstatement provided you:

1. Apply for reinstatement via the Reinstatement Form
2. Apply for reinstatement to the same major and degree you requested the LOA from
3. Request for reinstatement for the termfyear indicated on the approved LOA form

= Notification: An email indicating the decizion will be zent to the student and those that signed. The official LOA begins only after the approval of the Dean of the

Graduate School.

Before You Continue

NOTE: You will need to know the MetlD of yvour department head before you can complete this form. If vou know who your department head is, you can visit
directory.utk.edu and search by name to get their NetlD. If you do not know who the head of yvour academic department is, please contact the Director of Graduate
Studies or your Major Professor before continuing.
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* = required field

Mame * Don Student Current Cell Phone *1 (555) 555-5555 |
Major * English Degree ‘| PhD |
Campus ’1 Knoxville {on cnmpus} v | Currently Enrolled? *1 Yes W |
Proposed Term and Year ’1 Spring 2022 | Proposed Term and Year "1 Fall 2022 |
for LOA to Begin of return from LOWA

Feason for Leave of Absence

maximus massa, nec faciisis augue fermentum in. Mestibulum sit amet tortor in justo sodales vanus. Phasellus condimentum odio liberg. Marbi efficitur
ut felis eget lacinia. Nulla velit ante, aliquam sed risus nec, Accumsan fermentum uma. Cras facilisis dui vitae mi venenatis viverra. Aliquam erat
volutpat. Sed sit amet thoncus arcy. Sed vehicula lacinia ex id ulameorper. Dones finibus, mauris vitae consestetur aliquet. augue negue facilisis
metus, sed blandit ante leg ut sem. Suspendisse potenti. Agnean gy mi gravida, malesuada est vel, rutrum ex.

Supporting Documentation

Please upload a letter of support from your department supporting your request for a Leave of Absence. You may upload a maximum of 3 files per request. If you need
to supply more than 3 files, please contact the graduate school for assistance.

MNote: Documents submitted via this form are NOT secure. Do not use this form to submit personal or confidential data such as legal documents, financial records, or
medical records. Please contact gradspeciuik. edu if you have any questions regarding uploading any supporting documents. The Graduate School only requires a
letter of support from the department.

1 *testitern.pdf | Delete file |

2 | Browse... | Mo file selected.
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Department Head NetiD *| sbradbe |

Look Up Department Head

Director of Graduate Studies NetlD ‘| shendri1 |

Lookup Director

NOTICE i currently enrclled and LOA is approved, you must go to MyUTK and withdraw from your classes and UTE.
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Electronic Signature

Please read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are completing this form using an electronic signature. By signing electronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name and click the "Sign Electronically" button to save your information and submit your electronic
signature.

Don Student

Previous Sign Electronically

If you would like to opt out of electronic signature, please click the "Opt out and print” link below to save your information and print a local copy for your signature.

Opt out and print



