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Report of Final Examination/Scholarly 
Project/Project/Capstone 
When to Use this Form
This form is to be completed by the Master’s, Educational Specialist, DNP, DEng, EdD, or DSW Committee 
when the graduate student has completed the final examination for the degree or has defended the project/
scholarly project/capstone. The Pass/Fail form is used to communicate the results of the final examination/
project/scholarly project/capstone from the student’s Committee to the Graduate School. 

In the semester in which graduation is expected, the graduate student must submit the Pass/Fail form 
with the Graduate School or confirm with the Graduate School that the form was received by the 
academic department.

1.	 The major professor completes the information on the form related to the student (name, identification 
number, degree, date of examination, results of examination).

2.	 The major professor and the other members of the committee sign the form, indicating the decision of 
the committee about the results of the examination. Electronic signatures can be used for this form, if 
desired (see the Graduate School for details on this process).

3.	 The Pass/Fail form with signatures is emailed to gradspec@utk.edu. 

Instructions

•	 Electronic signatures of the approved Committee members, as noted on the Admission to Candidacy 
form, will be accepted. If you are unable to collect electronic signatures, your committee can sign/type/
stamp the form, but the completed form must be submitted to the Graduate School by the department 
(no student submissions will be accepted).

•	 The Pass/Fail form with signatures must be submitted by email from a departmental representative.

•	 No signatures will be accepted from an individual other than the approved Committee members, 
including the academic department head’s signature for an absent committee member.

•	 The Pass/Fail form must include the date of the examination, including month, day, and year.

Important Notes

https://tiny.utk.edu/e-signature
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Committee Names and Signatures

Master’s, Specialist in Education, DNP, DSW, DEng, EdD Degrees

This is to certify that

Student ID Number

a candidate for the

Name (Chairperson) Signature

Name Signature

Name Signature

Name Signature

Name Signature

Date

degree

passed or failed

the final examination in partial fulfillment of the requirements.
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